UWWTC Officer Responsibilities
1. President

a. On Campus

i. Schedule general member and officer meetings

1. Prepare agenda/material for meetings

2. Email and Facebook reminders/messages

ii. Represent club in Club Sport meetings

iii. Represent (in collaboration with Director of Recruitment) club in student organization fairs.

iv. Delegate responsibilities to other officers and ensure the completion of those responsibilities.

1. Practice and League scheduling and scripting

2. Fund raising activities

3. Social events

4. T-shirt

5. Website and database

v. Be available to all members and officers for any and all questions, concerns, and suggestions.

b. Intercollegiate
i. Midwest Conference League

1. Represent club in calls and captain’s meetings

2. Complete and send in applications, and tournament entry forms. 

3. Communicate and coordinate with Presidents from other clubs. 

ii. Tournaments

1. Hotel Reservations

2. Travel arrangements (drivers, meeting locations)

2. Vice President

a. On Campus

i. Meetings

1. Take care of required paperwork

a. Copying, organizing and distributing to concerned officers.

b. Writing utensils.

2. Room Reservations

ii. Work with Director of Campus Leagues to set up leagues.

iii. Work with Director of Recruitment and Retention to set and schedule events.
iv. Contact new recruits and follow through on paperwork.

1. Submit paperwork to Director of Technical Applications for database record.

v. Liaison between officers and President. 

3. Treasurer

a. In charge of updating President, Director of Fundraising, and Director of Social Events on SUFAC and Student-Faculty Accounts as needed. 

b. Collect and deposit dues and money earned through fund raisers. 

c. Request and/or send tournament entry fees via Check Request Forms.

d. Receipt Reimbursement.

i. Coordinate club related expenses with club members/officers.

1. Gas, Office supplies, Laundry

4. Director of Fundraising

a. Recruit and keep track of businesses for sponsorship.

b. Organize Fundraising events in collaborating with Director of Social Events.
c. Inform and recruit club members to events.

i. Award points

d. Work with Treasurer to budget club accounts.

5. Director of Recruitment and Retention
a. Represent club at student organization fairs – in collaboration with President.

b. Forward new recruit information to Vice President.
c. Arrange bimonthly events (in collaboration with Treasurer) open to all club members.

d. Organize end of season banquet. 
e. Organize prize give-aways at events.
f. Take suggestions from club members for social events.

g. Award points to members attending events.

6. Director of Player Development

a. Direct all activities at practice.
b. Appoint a group of 3-5 experienced members to help run practice activities.

c. Arrange challenge matches and submit scores to Director of Technical Applications. 

d. Identify and submit talented players for consideration into traveling team roster. 

e. Award points to members attending practices.

7. Director of Campus Leagues

a. Coordinate with Director of Technical Applications to organize team format leagues. 

i. Director of Technical Application holds members’ night preferences.

b. Identify and submit talented players for consideration into traveling team roster. 

c. Appoint team captains responsible for recording and communicating scores. 

d. Submit scores to Director of Technical Applications for database record.

8. Director of Technical Applications (appointed based on abilities)
a. Coordinate with all officers to update club website.

i. Practice schedule

ii. League schedule and results

iii. Social activities: date and location

iv. Fund raising events: volunteering help.

v. Travel team roster.
vi. Participation rankings

b. Update and maintain MS Access database with all club information

i. Member contact information

ii. Member awarded points

iii. Member games won – games lost record.

iv. Traveling team intercollegiate record.

9. Director of Apparel and Design

a. Design UWWTC logo, subject to approval from Executive Board.

b. Design club T-shirt(s).

c. Work with Director of Recruitment and Retention to design fliers and posters.

10. Traveling Team Captain

a. Represent club in all intercollegiate events in the absence of President.

b. Direct and organize match play at intercollegiate events.

c. In charge of President Section 1.b.ii., in the absence of President. (Tournament organization – hotels, travel).

11. League Team Captains

a. Coordinate with Director of Campus Leagues to organize scorecards, balls, and court assignments.

b. Call teams/players that do not show up. 

12. Player Development Assistants

a. Run drills in collaboration with Director of Player Development

Current Assignments:

1. President: Mehul Kar

2. Vice President: Lindsay Harrison

3. Treasurer: Shawna Golec

4. Director of Fundraising: Brenda Garland

5. Director of Recruitment and Retention: Daniel Bickett

6.  Director of Player Development: Haylie Hampton
7. Director of Campus Leagues: Ashley Luczak

8. Director of Technical Applications: Mehul Kar

9. Director of Apparel and Design: Anthony Petrie

10. Traveling Team Captain: Lindsay Harrison

11. League Team Captains: To Be Assigned.

12. Player Development Assistants: To be Assigned. 

Executive Board:

1. President

2. Vice President

3. Treasurer

4. Director of Recruitment and Retention

5. Director of Campus Leagues

6. Director of Player Development

NOTE: All officer positions (1-12) are able to award points to members. Submit awarded points to President for approval. President will forward approved points to Director of Technical Applications for database record. 

